	PROJECT: Job Descriptions 

	INTRODUCTION: 

	In this project, you will begin to research organizations that interest you. You may be currently looking for a position or are interested in career options for the future. This project helps you gain a better understanding of potential career paths and job descriptions typical of specific employers and can be helpful in both your short and long term job search.

Although the primary focus of this project is on matching your interests to jobs and organizations, if you are preparing to interview, this project will provide you with basic information you need about an organization before you are ready to contact them or interview with them. Also, this initial research may confirm your interest in a organization or allow you to re-direct your job search efforts more productively. You will be able to narrow down your choices to organizations that offer you a match for your talents and goals and identify which organizations that you want to research further.

As you begin to interview, you may want to use your what you write as notes on specific organizations as you prepare to talk with them.   You may also wish to do another project  for more in-depth information about organizations.  You may NOT use the same organizations in both projects.

The skills you acquire now doing research on potential employers can help you immediately as you begin to interview and in the future, as you plan for your career trajectory with an understanding of good job search strategies.

	 INSTRUCTIONS:

	Read Chapters 17, 18 and 19 in the textbook. 
Your finished project should fulfill ALL of the requirements below.
Select two organizations for which you might like to work and carry out the research suggested in the textbook in Chapter 19.
A. In paragraph form, briefly identify your selected organizations; discuss why you chose them, and the reasons you are interested in each one.  

B. Using the Job Description Template in Figure 19.2 in your textbook as a guide, create a job description on two jobs that interest you, one available at each of the two organizations you have selected.  Keep the information brief, easy to read and succinct. Feel free to use all available sources. Make sure you address each section of the Job Description template.  Do NOT cut and paste from the web.  Fill out the template in your own words.  Write and format this section in a way that makes the information quickly and clearly accessible to you. If you interview with one of your selected employers, you will want to have this information to review quickly and easily.  

C. Compare the two employer descriptions giving at least three reasons why you might prefer one organizations' job over the others.

D. Understand and write out a typical career path program in each employer, preferably in your area of interest. Use an organizational description on the web, company-printed literature, or another source to help you.  Again, do NOT cut and paste from the web.




	Turn In:

	· Brief explanation of selected organizations including the advantages of each

· Two Job Descriptions, one on each employer

· Comparison of the two jobs
· A typical career path for each potential employer


